
PROGRAM BASIC: Create your first layout in DIP using a Kit 
By and © Shelleyrae Cusbert 2005 
 
This is a basic layout using a kit in Digital Image Pro 10. This tutorial is designed to 
familiarize you with some of the common tool you will use to create a page. You can 
either choose to use your choice of kit OR download the kit I am using in the tutorial. 
<a href=”  
http://www.sbbteam.com/team/tutorials/ONSITE/DIP/shelleyrae_DIPtutorial_pagekit.zip
”>DOWNLOAD</a> 
 
To start with it is important that the screen you are looking at is the same that it used in 
this tutorial. 
Please select View on the main toolbar. Ensure a tick appears next to 
Files 
Stack 
Selection Options 
Under Dock please ensure Files and Stack are both selected 
Object Handles 
Selection Edges 
Rulers 
Your screen will look like the image below 
 

 
 
Star t With a Blank Canvas 
To create a new canvas, select File > New on the menu bar. Select a size either by typing 
in the value or choosing one from the drop down menu. Select an orientation if necessary. 
Click View advanced options. 
The image size should read at your chosen size. Eg 8 x 8 inches 
Pixel Dimensions for an 8x8 page is 2400 x2400. The dimensions will respond to the 
resolution and physical size of the canvas. 



300dpi is the recommended resolution for all projects. You may have this as the default if 
you have already selected this option in the Tools>Options>General>Resolution. 
If not choose 300dpi as the resolution and make sure it reads pixel per inch. 
A padlock symbol will appear next to one of the options. If you need to make changes to 
a setting that is locked simply click on any other circle. When your settings are complete, 
you should select resolution as always locked at 300dpi. 
When you open a new canvas it is not like white paper it is actually a like a transparency 
sheet. Until you put something on it, there is nothing there. 
This lesson is on a canvas size of 8x8 inches. If you work at another size then you may 
wish to choose that. If you scrap at 12x12 you can either work at that size or resize the 
8x8 for use at 12x12 later. This will reduce the resolution to about 200dpi but the 
difference will be barely noticeable. 
 
Opening Elements. 
There are several ways of importing files into DIP. Choose whichever works best for you. 
For additional information read the following tutorial: <a href=”http://scrapbook-
bytes.com/cgi-script/tutorials/publish/article_125.shtml”>OPENING FILES IN DIP</a> 
  
Using DIP’s File> Open Command  
1. Select File> Open from the toolbar menu. This launches a browser window. 

 
2. Use this browser to find the file you require. You can either use the folder Pane at right 
or double click on the folder icons in the picture window to open that folder. Browse to 
find your file.  
3. Click on the file and select open. The file will open to the Files area in Digital Image 
Pro. If you can not view the Files area make sure it is selected under View> Files. 
These steps are the same to open each element. 
 
Add a Background. 
Use File> Open to browse for and select a background and click OK 



 
 
The background paper is visible in the files section under your canvas. The background is 
highlighted in the Files area. 
 

 
 
Click on the unsaved blank canvas so it is in the workspace – it is now highlighted in the 
files area. 
Position the cursor over the patterned background in the files area, click the right mouse 
button and hold it down while dragging the background onto the blank canvas. The 
cursor will change slightly with a dashed box underneath it. When the mouse is 
positioned over the canvas, release the mouse button. 
NB: NEVER open a paper from a kit and begin working on it. When you save the project 
you may overwrite the original file irretrievably. ALWAYS start a layout with a blank 
canvas and add your files to it. 
 



 
 
Depending on the position of the cursor when you released the mouse button the 
background may be half on and half off the canvas.  
 

 
 
To make the background fit to your canvas quickly and easily, select the background on 
the canvas and then choose Format> Resize Object to Fit Canvas> Scale to Fit from the 
menu bar. 

 
 

 



 
Save this new project by choosing File> Save As... and then naming and saving your 
layout as prompted. 

 
 
As we will no longer require the original background we opened, right click on the 
original background paper in the files area and choose Close. If it asks you if you want to 
save any changes select NO. 
 

 
 
 
Adding a Mat 
Use File> Open to browse for and select a mat and click OK. 
The mat is visible in the files section under your canvas. The mat is highlighted in the 
Files area. 

 



Click on the new project you just saved with the background added so it is in the 
workspace – it is now highlighted in the files area. 
Position the cursor over the mat in the files area, click the left mouse button and hold it 
down while dragging the mat onto the blank canvas. The cursor will change slightly with 
a dashed box underneath it. When the mouse is positioned over the canvas, release the 
mouse button. 
Position the mouse over the mat and it will change to a four headed arrow – this is the 
move tool –click on the mat, hold and drag the mouse , you can move the mat into any 
position on the canvas. 
 

 
 
Move the mat over to the right hand corner as shown below. 

 
 
Look to the left of your workspace. You will see the Stack. The stack shows the layers of 
your objects on the canvas in order. Each time you add an element to the canvas it is 
placed on its own layer. You can see in the stack that the mat is on top of the paper. You 
can change the order of objects in a stack. For more information on Layers refer to this 
tutorial <a href=”http://scrapbook-bytes.com/cgi-
script/tutorials/publish/article_152.shtml”>Manipulating Layers</a> 



 
 
If the mat is too large for the photo you have in mind you can resize the mat. Position 
your cursor over the bottom right hand corner of the mat and you will see it changes to a 
double headed arrow. 

 
 
Click, hold and drag the mouse, diagonally toward the opposite – top left hand – corner to 
make it smaller. Release the mouse button when satisfied. The smaller mat is shown on 
the right. 
Remember you can decrease the size of elements but if you increase the size of elements 
you will compromise their quality. 
 

    
 
As we will no longer require the original mat we opened, right click on the original mat 
in the files area and choose Close. 
 
Add an Element 
Use File> Open to browse for and select a ribbon and click OK. 
The ribbon is visible in the files section under your canvas. The ribbon is highlighted in 
the Files area. 
Click on your project so it is in the workspace – it is now highlighted in the files area. 



Position the cursor over the ribbon in the files area, click the left mouse button and hold it 
down while dragging the ribbon onto the blank canvas. The cursor will change slightly 
with a dashed box underneath it. When the mouse is positioned over the canvas, release 
the mouse button. 
Position the mouse over the ribbon and it will change to a four headed arrow – this is the 
move tool –click on the ribbon, hold and drag the mouse, you can move the ribbon into 
any position on the canvas. Notice in the stack to your right you can now see three 
separate layers. 
 

 
 
As we will no longer require the original ribbon we opened, right click on the original 
mat in the files area and choose Close. 
 
Use File> Open to browse for and select another element and click OK. 
Click on your project so it is in the workspace, position the cursor over the element in the 
files area and click and drag onto your layout.  
With the element selected choose Edit> Duplicate. This creates a copy of the element 
directly on top of the original.  
You can then close the original element file. 



 
Use the move tool to position the duplicate element as desired. 

 
 
Add a Photo 
Use File> Open to browse for and select a photo and click OK. 
The photo is visible in the files section under your canvas. The photo is highlighted in the 
Files area. 
Click on your project so it is in the workspace – it is now highlighted in the files area. 
Position the cursor over the photo in the files area, click the left mouse button and hold it 
down while dragging the photo onto the blank canvas. The cursor will change slightly 
with a dashed box underneath it. When the mouse is positioned over the canvas, release 
the mouse button. 
Move the photo onto the mat and resize as necessary using the corner handles to maintain 
proportion. 

 



Inser t Text 
Select Text> Insert Text and type your title. 

  
 

 
 
You can select the font, size and other characteristics of the title by using the Font Tools 
found on the menu. 

 
 
Position the title using the move tool as desired. 

 
 
In this layout I am also going to add a date and an initial within my elements. 
 
Select Text> Insert Text and type as required. 

 
 
Move the initial and position. 



 
 
Look at the Stack at right. Since the “M” was the last object added, it is at the very top of 
the stack and is highlighted. I want my “M” to be behind the element for a more realistic 
touch, so I am going to move it down the stack, essentially changing the order of the 
layers. 
Position the cursor over the letter in the stack. Click and hold the mouse button and move 
the layer down the stack until it is behind the element. 
 

        
 
Repeat the steps above after typing in the date. 



 
 
Shadows 
The final touch is adding shadows to all of the elements of the layout. For information on 
creating realistic shadows view the tutorials <a href=”http://scrapbook-bytes.com/cgi-
script/tutorials/publish/article_91.shtml”> Creating Realistic Shadows in DIP</a> and <a 
href=”http://scrapbook-bytes.com/cgi-script/tutorials/publish/article_111.shtml”> 
Customizing Shadows in DIP</a> Shadows are a matter of personal judgement, we will 
only be adding simple shadows in this tutorial. 
 
Select the ribbon and choose Effects> Shadow. Select Soft and then Done. 
 

     
 
Select the mat and choose Effects> Shadow and then choose Drop Right and then Done. 
 
Select the photo and choose Effects> Shadow and then choose Drop Right and then move 
your cursor over to the photo n the workspace. You will see that the move tool appears, 
this allows you to move the shadow. Click and hold the mouse button and move the 
shadow so it sits closer to the edge of the photo. Choose Done when satisfied. 



 
 
To add shadows to the text, repeat the steps above but be aware you will no longer be 
able to edit your text. If you want your text to remain editable, select the text and choose 
Text> Font and then select the shadow box to apply.  
 

    
 
Your layout using a kit is now complete. 
 
Browse through the <a href=http://scrapbook-bytes.com/cgi-
script/tutorials/publish/cat_index_25.shtml>tutorials</a> for Digital Image Pro to learn 
other skills you can apply and learn.  
Tutorials tagged as PROGRAM BASIC teach you basic skills in using DIP. 
Tutorials tagged as TECHNIQUE teach you a variety of more advanced skills. 
Tutorials tagged as ELEMENT teach you how to create particular elements. 


